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1. O6umue moJ10:KeHUs

Komexkc otuku u ciykebHoro moBenenus pabotHukoB I'BOY CO
«ExarepunOyprekas Imkoja-uHTepHaT «OBepect» (manee — Kojekc 53THKH),
peICTaBIsieT COOOH COBOKYITHOCTh OOIIMX MPUHIMIIOB MPO(ECCHOHAIBHOM ITHKH
U OCHOBHBIX TMpaBWJI  CJIY)K€OHOro  IMOBEJAEHUS, KOTOPBIMH  JIOJDKHBI
pykoBoacTBoBathess pabotHuku B ['BOY CO «ExarepuHOyprckas —ILKoJja-
UHTepHAT «OBepecT» (Hanee — opraHM3alllisl), HE3aBUCHMO OT 3aHMMAaeMOW MMHU
TOJDKHOCTH.

OszHakomIleHHe ¢ nojiokeHns MU Koiekca 3TUKH rpak/iaH, MOCTYIA0LIUX Ha
paboTy B OpraHu3alyy, IPOU3BOAUTCS B COOTBETCTBUU CO cTaTbeil 68 Tpynosoro
konekca Poccuiickoit denepanuu.

Llensro Kogekca 3THKHU SBIsSETCS YCTAHOBJICHUE 3TUYECKUX HOPM U IIPaBUII
CIIy’)KeOHOrO TOBeJieHHss paOOTHUKOB OpraHu3alvd s J0OPOCOBECTHOIO
BBIIIOJTHEHUS KIMH CBOEH TTpodecCHOHAIBHON AeSITeIbHOCTH, o0eclieueHre eIUHON
HPaBCTBEHHO-HOPMATHBHOM OCHOBBI TMOBEACHHUS pPaOOTHUKOB OpraHU3allWH,
(dbopMUpOBaHUE HETEPIIMMOI'O OTHOLICHUSI K KOPPYIILIUH.

Koaekc 3THKH CIy>)KUT OCHOBOWM [JIsi (hOPMHUPOBAHUS B3aWMOOTHOIIECHHMN
B OpraHM3alliy, OCHOBAHHBIX Ha HOpPMax MOpalid, YBa)XKUTEIbHOIO OTHOLICHHS
K paOOTHHUKAM M OpraHu3aluH.

Komekc 9STHKM TpW3BaH TMOBBICHTH 3(P(HEKTUBHOCTH  BBITOJIHEHUS
paGOTHUKAMHY OPTaHU3AINH CBOHMX JOJKHOCTHBIX 00S3aHHOCTEH.

3HaHHe U COOIoAeHIe paboTHUKaMU TosiokeHni Komekca siBisieTcs 0JJHUM
W3 KpPUTEpPHEB OLIEHKH KadecTBa WUX npo@eccpIOHaﬂbHou NEeSATETbHOCTH |
CILy€OHOTO MOBEEHUS.

Kaxpiit paboTHUK OpraHU3aluy JOJDKEH clieoBaTh nonoxeHusM Konekcea,
a KaXIpli rpaxkaaHuH Poccuiickoit @enepanuy BIpaBe OXKUAATh OT PaOOTHUKA
OpraHu3ally MOBEJCHUS B OTHOLUIEHUSX C HUM B COOTBETCTBUU C IOJIOXKEHUSAMHU
Kopexca.



3a wHapyueHue TnonoxeHwi Komekca pykoBoxuTenb U pabOTHHUK
OpraHu3allii ~ HECeT  MOpaJbHYIO  OTBETCTBEHHOCTb, a TakKXe  HHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUH C 3aKOHOaTeIbcTBOM Pocculickoi denepanuu.

2. OcHOBHbIE IOHATHS

B nemsix Hactosimero Kogexca UCIOIB3YIOTCS CIAEAYIOIIUE TOHATHS:

pabOTHUKM OpraHu3aluyi — JIMIA, COCTOSIIUE C OpraHU3alueil B TPYIOBBIX
OTHOIIEHUSX;

JUYHAs 3aWMHTEPECOBAHHOCTh — BO3MOXXHOCTH TIOJyYEHHsSI PabOTHUKOM
OpraHU3alHU B CBS3M C UCIIOJHEHHUEM JOJDKHOCTSAX 00S3aHHOCTEH JOXOI0B B BHIE
JIEHET, UEHHOCTEeH, MHOTO MMYIIECTBA, B TOM YUCIE MMYLIECTBEHHBIX MPaB, WK
yCJIYT UMYLLIECTBEHHOT0 Xapakrepa JJisl ceOsl WK JUIsl TPEThbUX JIULL;

cnyxeOHas - uHpopMmals — Jr00asi, He SBJSIOMIAscs O00IIeI0CTYHON
¥ He IOolexallas pasrialleHiio HHPOPMAaIys, HAXOAMAscs B PaclOpsHKEHUH
paOOTHUKOB  OpraHW3alMd B  CWIy WX  CIyXeOHbIX  OOs3aHHOCTEH,
pacmpocTpaHeHHE KOTOpPOM MOXET HaHecTH yllep0 3aKkOHHBIM HHTepecam
OpraHu3ally, KIIMEHTOB OpraHu3alllH, JeJIOBBIX TAPTHEPOB;

KOHQUIMKT HHTEPECOB — CHUTYyallus, NpU KOTOpPOW JuyHas (mpsiMas WiId
KOCBEHHAs) 3aWHTEPECOBAHHOCTh pPaOOTHUKA OpraHU3allUd BIMSET WIH MOXKET
NOBJIMATH HAa HaJUIeXKalllee MWCIOJHEHWe JOJKHOCTIX OOS3aHHOCTeHM U MpHU
KOTOPOM BO3HMKAET WJIM MOXET BO3HUKHYTH MPOTHBOPEUHE MEXTY JIMYHON
3aWHTEPECOBAHHOCTHIO PabOTHHKA OpraHU3allld, C OJHON CTOPOHBI, U MpaBaMu M
3aKOHHBIMM MHTEpecaMU OpraHu3aluy, KIHMEHTOB OpraHu3alyu, IeOBBIX
[IapTHEPOB OpraHu3aluy, CIOCOOHOe MPUBECTH K MPUYMHEHUIO Bpela IMpaBaM H
3aKOHHBIM MHTEpecaM OpraHu3alllii, KIMEHTOB OPraHU3alllH, JIEIOBBIX MapTHEPOB
OpraHu3allly;

KJIIMEHT OpraHu3auud —@U3M4ecKoe JUI0, KOTOPOMY OpraHu3alueil
OKa3bIBAIOTCS YCIYTH, B [TPOLIECCE OCYIIECTBIIEHHs AeATeIbHOCTH;

JeJIOBOM MapTHEp — (U3MYECKOe WM HOPUANYECKOe JIUI0, ¢ KOTOPBIM
OpraHu3alys B3aUMOJEHCTBYET Ha OCHOBAHUM JIOTOBOpPa B YCTaHOBJIIEHHOH cdepe
NEeSATEIbHOCTH.

3. OcHOBHbBIE NPUHUHIBI MPO(ecCHOHAIbHON ITHKH
paOdOTHHKOB OpPraHUu3alnu

JesTeNnbHOCT OpraHu3aluy, paOOTHUKOB OpraHU3allid OCHOBBIBACTCS
Ha CJIENYIOLIUX IPUHIUNAX MPOoPeCcCHOHATHHON 3THKH:

3.1 3aKOHHOCTB: OpraHu3anus, PaOOTHUKH OPTraHU3alUH OCYIIECTBISIOT
CBOIO JIESTENIBHOCTL B cooTBeTcTBUM ¢ KoHctuTynumed Poccuiickoit denepanuy,
GenepanbHbIMM  3aKOHAMH, WHBIMH HOPMATHBHBIMH IIPABOBLIMH  aKTaMU
Poccuiickoit  ®Depepanuu, 3akoHOAaTeNnbCTBOM — CBepiAJOBCKON — 00JacTw,
HacTosmuM KoaexkcoMm;

3.2 IpUOpUTET NpaB U 3aKOHHBIX HHTEPECOB OpPTraHU3allMH, KIHEHTOB
OpraHM3al¥y, JeJOBbIX IIAPTHEPOB OpraHU3aluu: paOOTHUKUA OpraHu3aluu
UCXOIAT U3 TOTO, YTO IpaBa M 3aKOHHbIE WHTEPEChl OPraHU3alllH, KJIHEHTOB
OpraHu3alliy, [eJOBbIX IIAPTHEPOB OpraHW3alldyd CTaBSITCS BBIIIE JIMYHON



3aWHTEPECOBAHHOCTH PAOOTHUKOB OpPraHU3aI[1H;

3.3 mpogeccHOHaNM3M: OpraHU3alMs [PUHAMAET MePhl 110 IOJIEPKAHHIO
¥ IOBBIIICHUIO YPOBHS KBalW(QUKAUUMKM M MPOYEecCHOHATHM3MAa pPaGOTHUKOB
OpraHu3aluy, B TOM YHCIIE TyTEM MPOBEAEHHUS IPOYECCHOHATBEHOTO 00YYEHHUS.

PaboTHMkM ~ OpraHM3amMM ~ CTPEeMSTCS K IIOBBIICHHIO  CBOEro
IpodeCCUOHATIBHOTO YPOBHSI;

3.4 He3aBUCUMOCTB: PaOOTHUKH OPraHH3alMU B IIPOLECCe OCYIEeCTBICHHUS
A€ATEIBPHOCTH HE [OIyCKAIOT IMPEIB3ATOCTH U 3aBHCHUMOCTH OT TPETBUX JIHILI,
KOTOpbIE MOIYT HaHeCTH ymepO npaBaM M 3aKOHHBIM HHTEPECaM KIUEHTOB
OpraHM3aliy, AeJIOBBIX IIAPTHEPOB OPraHM3aLHH;

3.5 10OpOCOBECTHOCTD: PabOTHUKH - OPTaHM3ALUU O0OS3aHBl OTBETCTBEHHO
M CIpPaBE/UIMBO OTHOCHUTBCA APYT K APYLY, K KJIHEHTaM OpraHHU3allfH, AEIOBBIM
[apTHEpaM OpraHH3aI|H. '

‘Opranusanus obecreurBaeT BCe HEOOXOAUMBIE YCIIOBHUS, MO3BOJISIOLIUE
€€ KIMEHTy, a TaKKe OpraHu3aluM, KOHTPOIHUPYIOIIEH €ero nesTeIbHOCTb,
NoJly4yaTh AOKYMEHTBI, HEOOXOOUMBIE Il OCYIIECTBIEHUS MU NESTEIbHOCTH B
COOTBETCTBUHU ¢ TpeOOBaHUAMHU 3aKOHOAaTeIbCTBa Poccuiickoi Menepanuu;

3.6 HH(OPMALMOHHAS OTKPBITOCTh: OPraHM3aLKs OCYIECTBISET PACKPBITHE
MH(OPMAIMK O CBOEM IPaBOBOM CTaTyce, (PMHAHCOBOM COCTOSHHH, oreparnusx
¢ (DMHAHCOBBIMH HHCTPYMCHTAMH B TPOLECCE OCYIIECTBIEHUS AesTelbHOCTH
B COOTBETCTBUHM C 3aKOHOATeNbCTBOM Poccuiickoit Menepanuy;

3.7 OOBEKTMBHOCTh M  CIPaBEe/UIMBOE  OTHOIIEHHE:  OpraHHU3aLus
obecrieunBaeT CIpaBeANHBOe (paBHOE) OTHOLICHHE KO BCeM KIMEHTaM
OpraHu3alllK U JIEJOBBIM IIapTHEpaM OpPTraHU3aL|y.

4. OcHOBHbIE NPaBUJIA CITy:KeGHOIO MOBeAeHUS PAGOTHHKOB OpraHu3alnu

PaboTHUKM opraHu3aiuy 00s3aHbl:

4.1 MCTIONHATE OMKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM
NpOGECCHOHATBHOM YPOBHE B LENAX OOecrneueHus 3QPeKTHBHON pabOTHI
OpraHu3alluu;

4.2 MCXONUTH U3 TOTO, YTO INPU3HAHME, COOJIONCHHME W 3alluTa npaB U
CBOOO/I YeNoBeKa M TpaKIaHWHA OINPEAENIA0T OCHOBHOM CMBICT M cozepKaHue
NEeATEbHOCTH OpraHU3allnH;

4.3 OCYLIECTBIATh CBOIO ACSATENBHOCTH B Mpeelax MOJHOMOYHM JAHHOM
OpraHu3alluy, ‘

4.4 cobimonare 6ecpHCTPACTHOCTD, HCKITIOYAIOIIYE0 BO3MOKHOCTD BIIASHUS
Ha  CIyXKEOHYIO [€ATENbHOCTh DEIICHWH [ONMTHYECKHX [apTHH, MHBIX
O0ILEeCTBEHHBIX 00beIUHEHUIA; ‘

4.5 MCKIIOYaTh JIEHCTBUS, CBS3aHHbIE C BIMSHHEM KaKHX-THOO JIMYHBIX,
MMYIIECTBEHHBIX ~ (QHHAHCOBBIX) M MHBIX HMHTEPECOB, IIPENSTCTBYOLIMX
106pOCOBECTHOMY HCTIOIHEHNIO MMH TOMKHOCTHBIX 00S3aHHOCTEH;

4.6 TIOCTOSHHO CTPEMHUTHCS K 0OecreueHnto 3GGeKTUBHOrO HCMOIb30BaHMUS
PECypCOB, HAXOAAIIMXCS B PACTIOPSIKEHHUH;

4.7 cobmonaTe NpaBHIa [AEJIOBOrO MOBEAEHHS M OOLICHHMS, [IPOSIBIISITh
KOPPEKTHOCTh M BHHUMATEJIBHOCTL B OOpallleHMH C KIUEHTAMH U JEJOBBIMH



[apTHEpaMH,

4.8 TPOSIBNIATE TEPIUMOCTD M YBa)XKeHHE K 0ObIUasM M TPAAULUSIM HApOIOB
Poccnu u rpaxnan MHOCTPaHHBIX IOCYAApCTB, YYHTHIBATH KyJIbTypHbIE W HHBIE
OCOOCHHOCTH ~ PAa3NMYHBIX OSTHUYECKUX, COLMANBHBIX TIpylH, KOH(MecCHil,
CIIOCOOCTBOBATh MEKHAIIMOHATFHOMY U MEKKOH(PECCHOHATEHOMY COTTIACHIO;

4.9 3alMaTh W IOANEPXKUBATH YEIOBEYECKOE JOCTOMHCTBO TPaX/IaH,
YYUTBIBaTh UX MHAUBHIYAIbHOCTh, MHTEPECHl U COLMATbHBIE MMOTPEOHOCTH Ha
OCHOBE IOCTPOEHHUS TOJIEPAHTHBIX OTHOIIIEHHH C HUMHU;

4.10 cobirofiate  mpaBa  KJIMEHTOB  OpraHW3allid,  apaHTUPOBAThH
UM HEIMOCPEJCTBEHHOE y4YacTHe B IIpOLecce IPUHSTHS pEIICHHH Ha OCHOBE
IPEIOCTaBlIeH s TIONHOM HH(OPMALMK, - Kacalollelics KOHKPETHOTO KIIHEHTa
B KOHKPETHOW CUTYallnH;

4.11 BO31EPXKUBATBCSA OT ITOBEACHHS, KOTOPOE MOIJIO ObI BEI3BATH COMHEHHE
B OOBCKTUBHOM  HCIOJHEHMH JOJDKHOCTHBIX — OOS3aHHOCTEH  paGoTHHKA
OpraHM3aluM, a TaKXKe He JOIyCKaTh KOH(MIMKTHBIX CHTyalul, CHOCOOHBIX
AUCKPEAUTHPOBATh UX NEATSNIBHOCTh M CIIOCOOHBIX HaHECTH yiuepl penyTanuu
OpraHu3alyH, a TaKxe
OT TIOBeJCHHUs (BbICKa3bIBaHWH, J>KECTOB, IEHCTBUi), KOTOpOE MOXET OBITh
BOCTIDUHATO OKPY’KAIOLIMMH KaK COIJIaCHe NPHHSATh B3ATKY MM KaK IIpockda o
Jla4e B3SITKU;

4.12 He WCIOJIB30BATh MOJDKHOCTHOE MOJIOXKEHUE VIS OKA3aHHs BIMAHHUS
Ha  NIEATENbHOCTh  IOCYAapCTBEHHBIX  OPraHOB M OPraHOB  MECTHOTO
CaMOyTpaB/JI€HHsA, OpPraHU3alMd, JO/DKHOCTHBIX JIMI, TIOCYyJapCTBEHHBIX H
MYyHHULHUNAIBHBIX CIY>KaLUX [IPU PEIICHAN BOIIPOCOB JIMYHOTO XapaKTepa;

4.13 cobmromath  yCTaHOBNEHHBIC IpaBWia ITyONMYHBIX — BHICTYILICHHIL
W NOPEJOoCTaBICHHS  CiyKeOHOH  uHGOpMAlMH,  BO3NEpPKMBATBCA  OT
HEOOOCHOBAaHHOW MyONMMYHOM KPUTHKA B aipec Jpyr Jpyra, MyGIHYHBIX
obcyxneHudt jefictBuil Apyr apyra, HaHOCAIMX yuiepl U IOPBIBAOIIINX
peryTanuo Apyr Apyra, a TakKe JEIOBBIX MapTHEPOB OpraHU3allNY;

4.14 yBaxXHTENbHO OTHOCHTBCA K IESTEIBHOCTH MpeCTaBUTeNell CpencTs
MaccoBO# MHQOPMALKK 110 HHGOPMHUPOBAHKIO 00IIECTBA O paboTe OpraHU3aliH,
a TaKKe OKa3blBaTh COJACHCTBHE B MOJY4YEHHH JOCTOBEPHON MH(POPMAIIUK
B YCTaHOBJICHHOM IOPSIIKE;

4.15 HeCTH TEPCOHANBHYIO OTBETCTBEHHOCTh 3a pe3yJbTaThl CBOEH
JeATebHOCTH;

4.16 pabOTHMKM OpraHM3alWii NPU3BAHBl  CIOCOOCTBOBATH  CBOUM
CTy)XeOHBIM ~ TOBEJICHHEM  YCTAHOBJIEHMIO B  KOJUIEKTHBE  JIEJOBBIX
B3aMMOOTHOIICHUH U KOHCTPYKTHBHOIO COTPYAHHUYECTBA APYT C APYIOM;

4.17 BHewHWH BUA paOOTHHKA OpPraHM3allUM TIPU HCIIONHEHUH UM
JIOJUKHOCTHEIX OOSI3aHHOCTEH, B 3aBHCHMOCTH OT YCJIOBHH paGoThI M (opmaTa
CILy)KeOHOrO ~ MEpONpMATHs, MAOJDKEH BBIPAXATh YBAXKEHHE K  KIHEHTaM
OpraHu3alyUM,  JCJIOBBIM  IIApTHEpPaM  OpraHW3allyy, COOTBETCTBOBATh
OOLUENPUHATOMY [€TOBOMY CTHIIIO. KpHUTEpHAMH [el0BOrO CTHNS SBJISIOTCS
O(HINAILHOCTE, CAEPKAHHOCTD, TPAIULHOHHOCTE, aKKyPATHOCTb.

B ciy:xeOHOM noBeneHUN pabOTHUKA HEOITyCTUMBI:



- 000ro BHJIA BHICKA3bIBAaHWUS M JEWCTBUS TUCKPUMHMHALUOHHOTO
XapakTepa II0 MPH3HAaKaM I[I0jla, BO3pacTa, pachl, HAIMOHAILHOCTH, S3bIKa,
IrPpaXJIaHCTBA, COLMAIBHOIO, HMYLIECTBEHHOIO HJIM CEMENHOIO IIOJIOKEHHUS,
MOJIMTUYECKUX WM PEIUTUO3HBIX MPEAIIOUTEHHIA;

- rpy0OCTH, MpOSIBICHUS MPEHEOPEKUTENHLHOIO TOHA, 3aHOCUYUBOCTD,
NpeAB3sATbIC 3aMe4YaHus, MPeAbsBICHHE HENPaBOMEPHBIX, He3aCTy)KEHHBIX
OOBUHEHUM, YIpO3bl, OCKOPOWTEIbHBIE BBIPAXKEHUS WU PEIUIMKH, AeHCTBUS,

[IPENSATCTBYOIIHE HOPMaJIbHOMY OOLIEHUIO WIH IPOBOLIUPYIOLIHE
IIPOTUBOIPABHOE [TOBE/ICHHUE.
PaGoTtHuk OpraHu3alluy, HaJleJIeHHBIN OpraHU3alMOHHO-

pacnopsaIuTeIbHBIMU IOTHOMOYHSIMHE, TAKXKe 00sI3aH:

- IPMHUAMATh Mephl M0 MPEIOTBPAILCHHUIO M YPEryJIMpOBaHHMIO KOH(IMKTA
UHTEPECOB; . '

- IPUHUAMATH MEPBI 10 IPETYIPEXICHUIO U IPECEUECHUIO KOPPYIILHY;

- CBOMM JIMYHBIM  I[IOBEJCHHEM I[OJaBaTh MPHUMEP  YECTHOCTH,
0eCIpUCTPACTHOCTH U CIIPABEIMBOCTH.

S. TpeGoBaHusi K AHTHKOPPYNIIHOHHOMY TOBeIeHHI0 paGOTHHKOB

PabGoTHUK OpraHM3alMy [IPU HCTIOJHEHHH MM JOJKHOCTHBIX 00S3aHHOCTEH
HE BIPaBe JOIYCKAaTh JUYHYIO 3aHHTEPECOBAHHOCTb, KOTOpas MPUBOIUT HIIU
MOJKET IIPUBECTH K KOHPJIUKTY HHTEPECOB.

B ycraHOBIIeHHBIX 3aKOHOMATeNBCTBOM Poccuiickoit Memepanun ciydasx
pabOTHUK OpraHW3alUU OOSA3aH NMPEACTABISATH CBEIEHHsS O JOXOHaX, Pacxojax,
00 UMyLIECTBE U 00A3aTENBCTBAX UMYIIECTBEHHOTO XapaKTepa.

PaboTHUKY OpraHusaliy B Cilydasx, yCTAHOBJIEHHBIX 3aKOHOIATEBCTBOM
Poccuiickoli ®enepanum, 3ampermaercs MONy4aTh B CBSI3H C HCIIOJHEHHEM
AOJDKHOCTHBIX O0SI3aHHOCTEH BO3HArpaXICHHS OT DU3UYECKHX M FOPUIMIECKUX
v (IIOAAapKH, eHe)KHOEe BO3HAIPaXKIECHHUE, CCY/Ibl, YCIYTH, OIIATy pa3BICUeHHIL,
OTbIXa, TPAHCIOPTHBIX PacXOJOB W HHBIE BO3HArpaXkIeHWs). B yKkazaHHBIX
Cllydasix [MOJApKH, TMOJNydYeHHble paOOTHUKOM OpraHW3allii B CBSA3H C
IPOTOKOJIBHBIMU MEPOTIPUSTUSIMH, CIIy:KEOHBIMH KOMAaHAWPOBKAMH H C JAPYTUMH
O(HULMATBHBIMUA MEPONPUATHAMHE, IIPU3HAIOTCSA COOCTBEHHOCTHIO OPraHM3aLHH U
ePefatoTCsi pabOTHUKOM I10 aKTy B OPraHH3alHIO B MOPAIKE, IPETyCMOTPEHHOM
HOPMAaTHUBHBIM aKTOM OpPTaHH3aLMH.

6. ObpameHnue co ciryxeOHOU HHpOpMaLHeit

PaboTHuK opranmsanuy 00f3aH [PUHMMATH COOTBETCTBYIONIME MepHI
1o obecneueHnIo KOHGUACHINATLHOCTH HHMOPMALUHY, CTABIIEH M3BECTHON eMy
B CBA3M C  HCHOOJHEHHEM UM  JOJDKHOCTHBIX  OOSI3aHHOCTEH, 3a
HECaHKLIMOHMPOBAHHOE pasrilallleHre KOTOPOM OH HECeT OTBETCTBEHHOCTh B
COOTBETCTBUH C 3aKOHOATeNLCTBOM Poccuiickoit Menepanum.

PaboTHuK opranusanuu BrpaBe 00paGarblBaTh M NepefaBaTh CIyKeGHYIO
MHQOpMALKIoO Npu COOMIONEHMM JEiCTBYIONIMX B OPraHM3alldd HOPM U
TpeOOBaHUM, MPHUHATHIX B COOTBETCTBUM C 3aKOHOIATENHLCTBOM PoccHiickoit
QPenepanuu.



